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	Norwalk Public Schools                                REQUEST FOR PROPOSAL
August 2, 2018

Music: Band Expansion Program 


Proposal Response Date:

August 16, 2018, 2:00p.m.
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[bookmark: _Toc182390910]Overview

[bookmark: _Toc155609289][bookmark: _Toc182390912]Norwalk Public School System is the 6th largest school district in the state of Connecticut with more than 11,000 students in 19 schools (27.7 square miles).  There are 12 elementary schools, four middle schools, two high schools, and one pre-school. Norwalk Public School administrative offices are located at: 125 East Avenue, Norwalk, CT 06852.

Proposals will be accepted until the date and time listed, at which time they will be opened. No proposal received after that time will be considered. The Proposer assumes the risk of any delay in the mail or in the handling of the mail by employees of the Norwalk Public Schools whether sent by mail or by means of personal delivery, the proposer assumes responsibility for having its proposal received by Norwalk Public Schools on time at the place specified. 

All proposals must be sealed and must be submitted in a plain opaque envelope. All proposals must be addressed to: 

Karen Bartron
Purchasing Agent
Norwalk Public Schools
125 East Avenue
Norwalk, CT 06852. 

The proposal label must be clearly marked.


Telephone quotations or amendments will not be accepted at any time. All materials submitted will become property of the District. 

The Norwalk Public Schools may make any investigation necessary to determine the ability of the Proposer to meet the needs of this proposal. The Proposer shall furnish any additional information that the District shall request in order to make a determination of a proposal award.

The Norwalk Public Schools reserves the right to consider cost, experience and service history in the award of this proposal. The Norwalk Public Schools reserves the right to waive technical defects in proposals, to reject any or all proposals, in whole or in part, and to make such awards in whole or in part, to re-advertise and invite new proposals; to modify proposals based upon negotiation with the proposer(s); that is in its judgment will be in the best interest of Norwalk Public Schools even if such proposal is not the least cost proposal. The Norwalk Public Schools also reserves the right to discuss the proposal with one or more proposers and to make such modifications as the Norwalk Public Schools, in its sole discretion, deems to be in its best interests. 

[bookmark: _Toc355014605]I. 	Request for Proposals

Instructions, Proposal Forms, and Specifications are enclosed within this packet.
Proposals must be submitted on the proposal response form included in this packet.  Supplemental documentation is permissible.  Quotation submissions should be in sealed envelopes that are clearly marked:  

By submitting a proposal, the Proposer will be presumed to be thoroughly familiar with the Request for Proposal, Specifications, other documents, including all Addenda and to have inspected the sites so as to be fully informed of NORWALK PUBLIC SCHOOLS’s  needs as they pertain to performance of this contract. The failure or omission of any Proposer to examine any site, form, instrument, or document shall in no way relieve the Proposer from any obligation with respect to its proposal. No proposal may be withdrawn for a period of thirty (30) calendar days after the scheduled closing for the receipt of proposals.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
[bookmark: _Toc407246369][bookmark: _Toc407246467][bookmark: _Toc407251345][bookmark: _Toc407340482][bookmark: _Toc155609291][bookmark: _Toc182390914]1.01 	Primary Contact
All questions regarding this Request for Proposal shall be submitted via e-mail to:

Karen Bartron
Norwalk Public Schools
125 East Avenue 
Norwalk, CT 06852.
bartronk@norwalkps.org

1.02	Response Date 

[bookmark: _GoBack]A copy of the proposal must be received at the Business Office prior to August 16, 2018, 2:00p.m. Any proposal in route to this location or delivered to other locations in the School District will not be considered timely and will be returned unopened.  Proposals received after the deadline will be late and ineligible for consideration.


II.	Consideration and Award

The NORWALK PUBLIC SCHOOLS may award a contract based upon the initial proposals received without discussion of such proposals.  Accordingly, each initial proposal should be submitted with the most favorable price and service standpoint.  All proposals shall include completed forms as provided by the District.  The Norwalk Public School District reserves the right to reject any or all proposals received or any parts thereof for any reason whatsoever, to waive any informality in any proposal or in any provision in the request for proposals, to require a modification of contract terms at any time, and to select the bidder who, in the opinion of the District, will meet the best interests of the District, provided that nothing herein shall be deemed to waive any requirement of federal, state or local law.  Under no circumstances will the District be responsible for the cost of preparing any bid or proposal.
The awardee vendor must supply all new equipment; no refurbished equipment will be accepted.  Award of the proposal will be based upon the following criteria:

· Flexibility of the vendor to work with the school district
· Pricing
· [bookmark: _Toc355014606]Availability (ability to provide all services in a timely manner).
· References (for new providers)

III  Instructions to Proposers
[bookmark: _Toc286998878]

[bookmark: _Toc286998885]	Invoices

Invoices received and approved Norwalk Public Schools, by the first of the month, will be paid with forty-five (45) days. The owner reserves a ten- (10) day period for project inspection and invoice approval.


[bookmark: _Toc286998873]




IV. Specifications and Response Sheet		Music/Band Expansion
The following instruments are required for the newly expanded band program at six elementary schools: Columbus, Cranbury, Naramake, Rowayton, Silvermine, Wolfpit.

Instruments are to be shipped to each school as per the enclosed address list. 
Makes – Pearl (for percussion), Yamaha, Sabian, Gemeinhardt, Armstrong, Jupiter, Selmer, King, Bach,  Zildjian
Proposals are scheduled to be accepted or rejected by the Norwalk Public Schools within thirty (30) days of the proposal due date. The Norwalk Public Schools reserves the right to waive any informality and to accept or reject all or any part of any or all Proposals.
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Submitted by: 			
	(Printed name)			(Signature)	
Title: 		Date:	
Telephone #:	
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[bookmark: _Toc355014634]VI.  Non-Collusion Affidavit

The undersigned, as a company proposing  on the above indicated project, declares that the only persons or parties interested in this proposal as principals or in the contract proposed to be taken are named herein; that this proposal is fair in all respects and made without collusion or fraud; that the proposer has carefully examined the location of the proposed work, the Specifications including the Request for Proposal and all addenda thereto, prepared by the Owner; and proposed and agrees if these terms and conditions are accepted that the undersigned will contract, to provide all necessary and proper personnel to do all the work and furnish all labor and material necessary or proper to carry out the contract in the completion of the work for the following lump sum pricing.
The undersigned further agrees, if awarded the contract on this proposal, to commence work at the time stated in the notice to proceed, unless otherwise permitted or directed by the Owner and further agrees to complete the work of this contract as specified.							
This form must be signed by an officer authorized to represent and commit the organization to all terms and conditions contained in the proposal.  The authorized person signing below further certifies that this bid has been prepared without collusion with any other bidder, the Norwalk Public Schools, or any employee of the Norwalk Public Schools.

Name of Company			_________________________________________ 

Address				_________________________________________

					_________________________________________


Phone #: ________________Fax #:______________  Email: ___________________   

Federal I.D. #: _________________

Authorized Signature: _____________________________      Date: ______________

Phone #: ________________Fax #:______________  Email: ___________________   

Federal I.D. #: _________________

Authorized Signature: _________________________________________Date:_______________________

Printed Name: _________________________________________Title:________________________




REFERENCES: 
(Only for new vendors).


1.  FIRM NAME:______________________________________________________
ADDRESS:__________________________________________________________
CITY, STATE, ZIP CODE:_______________________________________________
TELEPHONE:________________________________________________________
RESPONSIBLE COMPANY AGENT:
NAME:_____________________________________________________________
TYPE OF OPERATION (Bank, School, Industrial, etc.)________________________


2.  FIRM NAME:______________________________________________________
ADDRESS:__________________________________________________________
CITY, STATE, ZIP CODE:_______________________________________________
TELEPHONE:________________________________________________________
RESPONSIBLE COMPANY AGENT:
NAME:_____________________________________________________________
TYPE OF OPERATION (Bank, School, Industrial, etc.)
___________________________________________________________________


3.  FIRM NAME:______________________________________________________
ADDRESS:__________________________________________________________
CITY, STATE, ZIP CODE:_______________________________________________
TELEPHONE:_________________________________________________________
RESPONSIBLE COMPANY AGENT:
NAME:______________________________________________________________
TYPE OF OPERATION (Bank, School, Industrial, etc.)_____________________
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Item Instruments per school

Quantity per location

Total Quantity 

(six locations)

Cost/unit Total  Manufacturer

Delivery 

Date (# 

days 

ARO)

1 flutes  4 24

0

2 clarinets  4 24

0

3 alto sax  2 12

0

4 baritone  2 12

0

5 trumpet  3 18

0

6 trombone  2 12

0

7

percussion (2 snare

drums w/stands, bass

drum w/stand, suspended

cymbal w/stand, pair of

14” crash cymbals)

per description 1

0

8

percussion kits (portable

bells, drum pads)            

2 12

0

orchestra bells 2 12

0

0
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School

03 Brien McMahon

97 Center for Global Studies

04 Briggs

05 Norwalk High

14 Nathan Hale
16 Ponus Ridge
18 Roton

19 West Rocks

22 Brookside
24 Columbus
25 Cranbury
28 Fox Run
32 Jefferson
34 Kendali
37 Marvin
39 Naramake
43 Rowayton
44 Silvermine
45 Tracey
49 Woifpit

Central Kitchen
Food Services

Address Zip Phone Fax
300 Highland Ave. 06854 852-9488  899-2813
300 Highland Ave. 06854 852-9488  899-2813
350 Main Ave. 06851 899-2820 899-2824
23 Calvin Murphy Dr. 06851 838-4481  899-2815
176 Strawberry Hili Ave. = 06851 899-2910  899-2914
21 Hunters Lane 06850 847-3557 899-2924
201 Highland Ave. 06853 899-2930  899-2934
81 West Rocks Road 06851 899-2970  899-2974
382 Hightand Ave. 06854 899-2830  899-2834
46 Concord Street 06854 899-2840  899-2844
10 Knowalot Lane 06851 846-3600 899-2854
228 Fillow Street 06850 899-2860 899-2864
75 Van Buren Avenue 06850 899-2870  899-2874
57 Fillow Street 06850 899-2880  899-2884
15 Calf Pasture Beach Rd. 06855 899-2860  899-2894
16 King Street 06851 899-2900  899-2904
Roton Avenue 06853 899-2040  899-2944
157 Perry Avenue 06850 899-2950  899-2954
20 Camp Street 06851 899-2960  899-2964
Starlight Drive 06851 899-2980  899-2984
352 Main St. 06851 899-2990  899-2994
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